
Credit Option (CO) Grading 

Students will submit an opt-in request via Banner RAMS Online no later than 5:00 p.m. on May 14th for graduating 
students and 5:00 p.m. on September 4th for all remaining students.  

Students should read the instructions carefully before proceeding.  A student should not submit a Credit Option 
(CO) grading request if a final grade is missing.   Click the box in front of the course you would like to have a CO 
grade. You can select multiple courses. After making your selections, click the Submit button. You can only click 
the Submit button once. No action is necessary if you do not want to opt-in to CO grading. Since late opt-In 
requests will not be accepted, faculty should ensure that all final grades are posted by the Registrar’s deadline so that 
students can see their final grade before this deadline.   

Credit Option Grading Request 

INSTRUCTIONS: 
1. Students will log into Banner RAMS Online account.
2. Enter Secure Area and Click the Student Tab.
3. Click the link “Credit Option Grading Request.”



4. Select a Term (Spring 2020) and click Submit

5. Select Course(s) to be changed.

6. Click Submit
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